
Personal Information

Write your full name here.
Opening Statement


Write a brief statement of your strengths, qualities and experience.
Qualifications, 
Outline your teaching qualification, the awarding institution and the year you qualified. Then enter the details of your degree, higher degrees and any other qualifications that are relevant to teaching, starting with the most recent. 

Teaching Experience 

Begin by stating your most recent position and then work backwards. Newly qualified teachers should enter the details of their school placements in this section. Describe the school’s size and its setting and then go on to list your teaching responsibilities and the specific contributions you made to the school. 

Related Experience

If you have worked in another profession prior to entering teaching then use this section to briefly state how the skills you used can relate to teaching. Also use this section to enter information concerning relevant voluntary or holiday work. 

Professional Development

In this section outline the courses you have attended relating to education, begin with the most recent and work backwards. 

Interests, Skills and Personal Achievements

Enter here anything apart from your qualifications and experience that makes you stand out as a candidate for a teaching job. 

Use these headings to organise your CV. Delete the advice under each heading and enter your information. More detailed advice is available to download, see the document entitled ‘Writing your CV for Step Teachers’. 











